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In adherence of Standard Operating Procedure vide no. I/580854/2024 dated 30.11.24, the Department
issued GO no. I/582035/2024 dated 04.12.24 and no. I/585192/2024 dated 11.12.24 for setting norms
of Rice Mill and CPC/mCPC/PPS inspection respectively.

Accordingly, a facility has been developed in https://epaddy.wb.gov.in/ towards uploading of
inspection reports by all concerned officials. The following table shows which user can submit
inspection report for which area.

Type of User Area
Secretariat Users State
Directorate Users State
CMR Agency HQ Users State
DCF&S and users in his office District
CMR Agency District Manager and users in his Office District
SCF&S and users in his office District
Tagged RO District

After conducting the inspection and completing his report, the user will do the upload through the
following steps:

1. The user, in his login, will go to the Activities > Inspection File Upload menu.
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2. The State-level users will select the district. Then he will select the type of centre where he
has conducted the inspection. A district-level user will select the type of centre directly.

3. Based on the type of centre selected, the user will have the list of such centres open in this
drop-down. He will select one of those.
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4. From the calendar he will select the date on which the inspection was done.

5. Next, he will upload a scanned copy of the inspection report.
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6. On clicking the ‘Preview’ button the user will be shown preview of the file uploaded. If he
finds he has uploaded a wrong file, he can go back to the previous step and upload again.
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7. Finally, he will enter his comments and click on ‘Submit’ button.

8. On successful submission, this message will be shown.
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9. Towards proper monitoring of the work, MIS reports can be viewed. There are two MIS
reports related to this. First, he can go to ‘Inspection Report on Location Type’ to find the
MIS based on type of centre/location i.e. CPC, mCPC, PPS, Rice Mill, Godown and Godown
of packing materials (with date range selection).

10. Here, the file uploaded by the IO can also be viewed.
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11. In ‘Inspection Report on User Type’, the MIS can be seen user-wise. Firstly, the report will
show inspection count for each level of user i.e. Secretariat level, Directorate level, District
level and Sub-division Level. On expanding a level, count for each user within that level will
be shown. Additional filters of centre type and user type can be used.

12. On expanding a level, count for each user within that level will be shown.


